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 March 25, 2011 
 
 
The Honorable Richard W. Edwards  
Clerk of the Circuit Court  
County of Dickenson 
 
Board of Supervisors 
County of Dickenson 
 
Audit Period: January 1, 2010 through December 31, 2010 
Court System: County of Dickenson 
 
 We have audited the cash receipts and disbursements of the Clerk of the Circuit Court for this Court 
System and for the period noted above.  Our primary objectives were to test the accuracy of financial 
transactions recorded on the Court’s financial management system; evaluate the Court’s internal controls; and 
test its compliance with significant state laws, regulations, and policies.   
 
Management’s Responsibility 
 

Court management has responsibility for establishing and maintaining internal controls and 
complying with applicable laws and regulations.  Internal control is a process designed to provide reasonable, 
but not absolute, assurance regarding the reliability of financial reporting, effectiveness and efficiency of 
operations, and compliance with applicable laws and regulations.  Deficiencies in internal controls could 
possibly lead to the loss of revenues or assets, or otherwise compromise fiscal accountability. 
 
 We noted matters involving internal control and its operation necessary to bring to management’s 
attention.  These matters are discussed in the section titled Comments to Management.  Any response and 
written corrective action plan to remediate these provided by the Clerk are included as an enclosure to this 
report. 
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 We discussed these comments with the Clerk and we acknowledge the cooperation extended to us by 
the court during this engagement. 
  
  
  
 AUDITOR OF PUBLIC ACCOUNTS 
 
WJK: clj 
 
 
cc:  The Honorable Patrick R. Johnson, Chief Judge 
 G. David Moore, Jr., County Administrator 
 Robyn M. de Socio, Executive Secretary 
    Compensation Board 
 Paul F. DeLosh, Director of Judicial Services 
    Supreme Court of Virginia 
 Director, Admin and Public Records 
    Department of Accounts 
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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Monitor and Disburse Liability Accounts 
 
 As noted in the prior year audit, the Clerk is not properly disbursing liability accounts.  The Clerk is 
holding $4,281 in trust funds, $417 in fiduciary funds and $245 in restitution for ended cases.  Liability 
accounts record amounts that the Clerk is holding to disburse to individuals, agencies, or to pay fines and 
costs.  The Clerk should disburse liabilities on a monthly basis.  Further, the Clerk should perform due 
diligence and remit unclaimed property and restitution to the appropriate agency in accordance with the Code 
of Virginia. 
 
Request Tax Set Off Refunds 

 As noted in prior year audit, the Clerk did not request the Virginia Department of Taxation (TAX) 
hold tax set off refunds totaling $1,006 for individuals that owe delinquent court costs and fines resulting in a 
loss of revenue to the Commonwealth and locality.  A court must request tax refunds through TAX’s 
automated accounting system called the Integrated Revenue Management System.  The Clerk should request 
tax set off refunds to maximize collections as required by the Code of Virginia. 
 
Properly Bill Court Costs 

 In two of 20 cases tested, the Clerk and his staff did not properly bill court costs.  In one case, the 
Clerk did not bill the defendant for court appointed attorney expenses totaling $60.  In one case, the Clerk 
miscoded the Commonwealth’s portion of the DNA fee of $12.50 as jail admission fees.  We recommend the 
Clerk review all similar cases, correct the case papers and bill the defendants for court costs.  Further, the 
Clerk should bill and collect court costs in accordance with the Code of Virginia. 
 
Promptly Transfer Excess Copy Fees 

 In three of 12 months tested, the Clerk held for up to one month excess copy fees before sending them 
to the Commonwealth.  The Clerk determines the excess copy fees after reimbursing the county their cost and 
then sends the excess copy fees to the Commonwealth.  The Clerk should transfer excess copy fees to the 
Commonwealth monthly as required by the Financial Management System User’s Guide. 
 
Prepare Court Orders 
 

In seven of ten cases tested, the Clerk did not prepare a criminal court order for the Judge to approve.  
In this court, the Clerk is responsible for preparing criminal court orders when the Judge dismisses a case.  To 
help prevent a loss of records from occurring, the Clerk should prepare criminal court orders at the conclusion 
of the trial for the Judge’s approval. 
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