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COMMENTS TO MANAGEMENT 

 
 We noted the following matter involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
 
Properly Record and Collect Criminal Court Costs 
 

The Clerk does not properly record and collect criminal court costs as required by the Code of 
Virginia.  Specifically, we tested 36 cases, and determined 11 of these cases had one or more errors. 
 

 In five cases, the Clerk incorrectly entered the court-appointed attorney fees as 
Commonwealth fees instead of local fees, resulting in an overpayment of revenue to the 
Commonwealth and a loss of revenue to the locality of $790. 
 

 In three cases, the Clerk did not seek reimbursement from the locality for the court-
appointed attorney; instead the Commonwealth paid for the court-appointed attorney fees, 
resulting in a loss of revenue to the Commonwealth of $474. 

 
 In one case, the Clerk did not charge the defendant for the fine per the court order, resulting 

in a loss of revenue to the locality of $100. 
 
 In two cases, the clerk charged defendants the “jail admission fee” in error, resulting in an 

overpayment of revenue to the locality of $50. 
 

 In one case, the Clerk incorrectly entered the fine as a Commonwealth fee instead of a local 
fee, resulting in an overpayment of revenue to the Commonwealth and a loss of revenue to 
the locality of $10. 

 
 In one case, the Clerk charged the defendant twice for the “courthouse security fee,” 

resulting in an overpayment to the locality of $10. 
 
 In one case, the Clerk charged the defendant for the “misdemeanor commonwealth attorney 

fee” even though the charge was a felony, resulting in a loss of revenue to the 
Commonwealth of $7 and a loss of revenue to the locality of $7. 
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