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1 Fiscal Year 2017 
 

 
 
 
 November 8, 2017 
 
 
The Honorable Terence R. McAuliffe The Honorable Robert D. Orrock, Sr. 
Governor of Virginia Chairman, Joint Legislative Audit 
    and Review Commission 
 
 

We are pleased to submit the statewide Report on Collections of Commonwealth Revenues by 
Local Constitutional Officers for the fiscal year ended June 30, 2017.  The Auditor of Public Accounts 
annually audits each constitutional officer or director of finance handling state funds to determine that 
these officials have maintained accountability over Commonwealth collections, established internal 
controls, and complied with state laws and regulations.  This statewide report summarizes the findings we 
have previously communicated to the individual Sheriffs, Treasurers, Commonwealth’s Attorneys, and the 
respective local governing body upon completing our individual audits.  Constitutional officers, excluding 
Clerks of the Circuit Courts, collected $227,441,592 in Commonwealth revenues for fiscal year 2017, as 
detailed in Schedule A.  Clerks of the Circuit Courts maintain separate accounting records and we issue 
separate reports for each Clerk’s Office.  This report also includes a Schedule of State and Estimated Income 
Taxes by local government for each of the past six tax years in Schedule B. 
 
 Our audits resulted in findings at 13 localities.  We have listed the findings by constitutional 
officer and locality. 
 
 We limited our work in local government to the collection of Commonwealth revenues.  The local 
governments hire certified public accountants to audit all other local government financial activities.  
These firms issue separate reports on the results of their audits. 

 
 AUDITOR OF PUBLIC ACCOUNTS 
 
LJH:alh 
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INTERNAL CONTROL AND COMPLIANCE FINDINGS 
 

SHERIFFS 
 

Promptly Deposit/Remit Sheriff’s Fees 
(County of Bedford) 
(County of Brunswick) 
(County of Rockbridge) 
(County of Scott) 
(County of Westmoreland) 
 
 The Sheriff did not promptly deposit funds into an official bank account or remit them directly to 
the local Treasurer.  Having cash or checks on hand is a risk that could lead to a loss of funds.  The Sheriff 
should follow the best practices outlined in the Virginia Sheriff’s Accounting Manual, which recommends 
the Sheriff deposit all collections in the Sheriff’s official bank account either weekly or when collections 
exceed $200.  If the Sheriff does not have an official bank account established for the deposit of Sheriff’s 
fees, the fees should be remitted to the local Treasurer weekly, or immediately when collections exceed 
$200. 
 
Remit Collections Timely 
(County of Bedford) 
 

The Sheriff did not remit collections to the Treasurer timely.  Code of Virginia §15.2-1609.3B 
requires sheriffs to remit collections on or before the tenth of the month succeeding that in which the 
fees were collected.  The Sheriff should ensure all collections are remitted to the Treasurer within the 
time frame prescribed by statute. 
 
Deposit Funds with the Treasurer 
(County of Craig) 
 
 The Sheriff is currently holding $6,632 in donations that are not related to his official operations.  
The funds should have been deposited with the Treasurer in accordance with §15.2-1615 of the Code of 
Virginia.  Instead, the Sheriff deposited these collections in a separate bank account, on which he is an 
authorized signatory.  The Sheriff should send the funds he is currently holding and any future donations 
to the Treasurer and close this bank account.   
 
Reconcile Bank Account 
(County of Craig) 
 
 The Sheriff did not reconcile his official bank account monthly.  Reconciliations are an essential 
control to ensure the proper accounting for funds and timely correction of errors.  Further, a supervisory 
review is the most effective control to ensure the reconciliation is complete and accurate.  The Sheriff 
should ensure the bank account is reconciled and that the reconciliation is reviewed monthly.  
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TREASURERS 
 

Remit Excess Collection Fees 
(City of Virginia Beach) 
 

The  Treasurer  did  not  remit  to  the  Commonwealth  its  portion  of  the  excess  fees,  totaling 
$255,371, from the in‐house collection program for fiscal year 2016.  The 2017 Virginia Acts of Assembly 
(Chapter 836) directs any Treasurer collecting delinquent fines and costs on a contingency fee basis to 
divide collection fees in excess of collection expenses between the locality and the Commonwealth. 
 

The Treasurer should immediately remit $255,371 to the Commonwealth.  Further, the Treasurer 
should  implement review procedures to ensure the correct amount of excess fees are calculated and 
remitted annually.  
 

Perform Monthly Reconciliations 
(County of Halifax) 
 

The Treasurer did not perform timely and adequate monthly reconciliations of the accounting 
records  to  the  Commonwealth’s  accounting  and  financial  reporting  system  reports.   Timely  and 
complete monthly reconciliations are a significant internal control and are essential for determining the 
reliability of information.  
 

The  Treasurer  should  reconcile  assessments,  collections,  and  uncollected  balances  to  the 
Commonwealth’s  reports on a monthly basis as  required by §58.1‐3168 of  the Code of Virginia and 
submit correction requests timely.  Proper procedures will ensure complete and accurate recording of 
tax assessments and collections. 
 
Promptly Remit State Collections 
(County of Scott) 
 
  The Treasurer did not remit state income tax payments to the Commonwealth timely.  Section 
2.2‐806(A) of the Code of Virginia requires Treasurers to deposit state income tax payments within one 
banking day of receipt.  The Treasurer should deposit state income tax payments in accordance with the 
Code of Virginia. 
 
Properly Remit Sheriff’s Fees  
(County of Prince Edward) 
 

The Treasurer did not retain the correct amount of Sheriff’s fees due to the locality during the 
audit period as  required by §15.2‐1609.3 of  the Code of Virginia.   This  resulted  in  the Treasurer not 
remitting fees of $1,221 to the Commonwealth. The Treasurer should remit this amount during fiscal 
year 2017 and ensure proper accounting for Sheriff’s fees in the future, as this will ensure compliance 
with Code of Virginia requirements. 
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Improve Procedures Related to Sheriff’s Fees 
(City of Richmond) 
 

The Treasurer does not have sufficient procedures in place to ensure the amount of Sheriff’s fees 
received by the Workers’ Compensation Commission agrees to the amount remitted to her by the 
Finance Department.  As a result, the Treasurer over‐remitted $696 in Sheriff’s fees to the 
Commonwealth.  The Treasurer should work with the Finance Department to ensure she collects and 
remits the correct amount of Sheriff’s fees. 

 
 

COMMONWEALTH’S ATTORNEYS 
 
Properly Calculate and Remit Excess Collection Fees  
(County of Botetourt) 
(County of Orange) 
(City of Salem) 
 

The Commonwealth’s Attorney did not send the correct amount to the Commonwealth for its 
portion of the excess fees from the in-house collection program for fiscal year 2016.  The 
Commonwealth’s Attorney should notify the Treasurer of the recalculated amount and send an 
amended fiscal year 2016 Collection of Fines and Fees Report to the Compensation Board.  The 
Commonwealth’s Attorney should implement review procedures to ensure the correct amount of excess 
fees are calculated and remitted annually. 
 

Disburse Restitution 
(County of Botetourt) 
 
 The Commonwealth’s Attorney is currently holding $1,200 in restitution collected on behalf of 
the County’s courts.  The office has experienced some turnover in staff and the current staff members 
cannot determine who paid these funds or which recipients are owed the money.   
 

The Commonwealth’s Attorney should monitor, perform due diligence, and disburse the above-
mentioned restitution and should continue to do so on a monthly basis.   



SCHEDULE A 
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SUMMARY OF COLLECTIONS 
  

2017 2016 2015 2014 

Income taxes $  23,537,319 $  28,775,192 $  34,443,624 $  34,085,881 

Estimated income taxes 195,011,906 210,510,108 239,090,517 219,190,781 

Penalty 78,794 93,160 89,990 97,453 

Interest 6,771 6,652 6,845 7,072 
Commonwealth’s portion of 
   Sheriff’s fees 7,358,402 7,069,432 7,534,485 7,860,938 
Commonwealth Attorney’s 
   excess collection program fees 1,448,400 643,788 752,157 610,892 

Total $227,441,592 $247,098,332 $281,917,618 $261,853,017 

 
 This schedule summarizes the cash collections made in the period July 1 to June 30 each year, 
regardless of the tax year. 
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