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Report of Independent Accountant 
on Applying Agreed-Upon Procedures 

 
 
Clerk, Fairfax Circuit Court 
Fairfax, Virginia 
 
Board of Supervisors 
County of Fairfax, Virginia 
 
Auditor of Public Accounts 
Commonwealth of Virginia 
 
 
We have performed the procedures enumerated below solely to assist the County of Fairfax, Virginia (the 
“County”), the Clerk of the Fairfax Circuit Court (the “Clerk”), and the Commonwealth of Virginia’s Auditor of Public 
Accounts (the “APA”) in evaluating the County’s and Clerk’s compliance with the requirements of Chapter 7, 
Turnover Audit of Circuit Court Clerks (“Chapter 7”), specified in the APA’s Specifications for Audits of Counties, 
Cities, and Towns, as of December 29, 2023. The County and Clerk are responsible for the compliance with those 
requirements. 
 
The County and Clerk have agreed to and acknowledged that the procedures performed are appropriate to meet 
the intended purpose of evaluating its compliance with the requirements of Chapter 7. The APA has agreed to 
and acknowledged that the procedures performed are appropriate for its purposes. This report may not be suitable 
for any other purpose. The procedures performed may not address all the items of interest to a user of this report 
and may not meet the needs of all users of this report and, as such, users are responsible for determining whether 
the procedures performed are appropriate for their purposes. 
 
The procedures and associated results are as follows: 
 

1. Determine the reason for the turnover and the last business day of the outgoing clerk. 
 
Results: Turnover was due to retirement of the outgoing Clerk, whose last business day was  
December 29, 2023. 
 

2. Determine that the outgoing Clerk’s access to all automated systems has been terminated. 
 
Results: Procedure performed without exception. 
 

3. Determine that the outgoing Clerk has been removed as a signatory from all bank accounts. 
 
Results: Procedure performed without exception. 
 

4. Determine that the teste stamps used in the office bearing the outgoing clerk’s name have been destroyed 
and new stamps have been ordered or received. 
 
Results: Procedure performed without exception. 
 

5. Determine whether there is a balance in Financial Management System (“FMS”) account codes 999, 997 
or 399 as of the turnover date and report any balances noted. 
 
Results: We noted account 997 had a balance of $4,120 as of December 29, 2023. The other accounts 
had no balance as of December 29, 2023. 
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6. Obtain a Schedule of Unused Manual Receipts and Unused Checks and verify against stock on hand. 
 
Results: Procedure performed without exception. See attached Schedule of Unused Manual Receipts 
and Unused Checks. 
 

7. As of the close of business on the turnover date, agree the Court prepared deposit slip for collections to 
the end of day Personal Computer Register (“PCR”) Report. 
 
Results: Procedure performed without exception. 
 

8. Obtain a Schedule of Cash and Cash Items on Hand as of the turnover date and verify count. 
 
Results: Procedure performed without exception. See attached Schedule of Cash and Cash Items on 
Hand as of December 29, 2023. 
 

9. Observe vault and office area for any undeposited funds. 
 
Results: Procedure performed without exception. 
 

10. Obtain a Schedule of Cash in the Bank as of the date of turnover and determine that bank balances were 
reconciled to amounts per the Financial Accounting System (“FAS”) and report the balances noted. 
 
Results: Procedure performed without exception. See attached Schedule of Cash on Deposit as of 
December 29, 2023. 
 

11. Obtain a Statement of Assets and Liabilities as of the turnover date and agree to FAS Reports Financial 
Update Summary (“FUS3”) and Trial Balance Reports (“BR07” and “BU11”). 
 
Results: Procedure performed without exception. See attached Statement of Assets and Liabilities as of 
December 29, 2023. 

 
12. Obtain a Schedule of Accounts Receivable as of the turnover date. 

 
Results: Procedure performed without exception. See attached Schedule of Accounts Receivable as of 
December 29, 2023. 
 

We were engaged by the County to perform this agreed-upon procedures engagement and conducted our 
engagement in accordance with attestation standards established by the American Institute of Certified Public 
Accountants. We were not engaged to, and did not, conduct an examination or review engagement, the objective 
of which would be the expression of an opinion or conclusion, respectively, on compliance with the requirements 
of Chapter 7 specified in the APA’s Specifications for Audits of Counties, Cities, and Towns. Accordingly, we do 
not express such an opinion or conclusion. Had we performed additional procedures, other matters might have 
come to our attention that would have been reported to you. 
 
We are required to be independent of the County and the Clerk and to meet our other ethical responsibilities, in 
accordance with the relevant ethical requirements related to our agreed-upon procedures engagement. 
 
This report is intended solely for the information and use of the management of the County, the Clerk and the 
APA and is not intended to be, and should not be, used by anyone other than those specified parties.  
 
 
 
Tysons Corner, Virginia 
January 29, 2024 














