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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 

Monitor and Disburse Liability Accounts 

 The Clerk is holding $6,689 in escrow for a case that ended in September 2010.  Liability accounts 
record amounts the Clerk is holding to disburse to individuals, other agencies or to pay fines and costs.  The 
Clerk should monitor and disburse liabilities on a monthly basis as recommended by the Financial 
Management User’s Guide. 

Properly Distribute Copy Fees 

 In three of 15 disbursements tested, the Clerk incorrectly distributed the copy fees and overpaid the 
county $5,187.  The Clerk should remit the fees to the Commonwealth from either her personal funds or a 
requested refund from the locality.  Further, in the future the Clerk should properly distribute copy fees in 
accordance with the Code of Virginia. 

Properly Bill Court Costs 

 In 11 of 35 cases tested, the Clerk and her staff did not properly bill and collect court costs.  The 
auditor noted the following errors. 

 In seven cases with the same defendant, the Clerk did not bill the defendant for the fixed felony fees 
totaling $500. 

 In one local case, the Clerk did not properly bill the locality for the court-appointed attorney fees, but 
billed the Commonwealth incorrectly, which paid $158.  The Clerk should recover the funds from the 
locality and pay the Commonwealth.  Further, the Clerk miscoded the court-appointed attorney fees of 
$278 as state court-appointed attorney fees instead of local court-appointed attorney fees. 

 
 In one case, the Clerk did not bill the defendant for the DNA fee totaling $25. 

 
 In two cases with the same defendant, the Clerk miscoded the Internet Crimes against Children fee as 

Commonwealth Attorney fees totaling $20. 

 The Clerk should consider asking the Office of the Executive Secretary of the Supreme Court of 
Virginia to provide training for her staff on billing and collecting criminal related court costs.  After receiving 
the training, the Clerk should have her staff review all similar court cases and make any necessary corrections 
to the case papers.  The Clerk and her staff should bill and collect court costs accordance with the Code of 
Virginia. 
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