
 

 
 

 
 
 
 

 
DATE:      December 12, 2022 
 
MEMORANDUM TO:  City of Manassas Park, Virginia   
 
FROM:      Robinson, Farmer, Cox Associates 

 
REGARDING:    FY 2022 Audit  
 
 
In planning and performing our fieldwork as part of the audit of the financial statements of the City of 
Manassas Park, Virginia (“City”) for the year ended June 30, 2022, we considered the City’s internal control 
structure to plan our auditing procedures for the purpose of expressing our opinion on the financial 
statements and not to provide assurance on the internal control structure. 
 
However, during our audit we noted certain matters involving the internal control structure and other 
operational matters that are presented for your consideration.  This letter does not affect our report dated 
December 12, 2022 on the financial statements of the City.  Our comments and recommendations are 
intended to improve the internal control structure and operating efficiencies.  We will be pleased to discuss 
these comments in further detail at your convenience, to perform any additional study of these matters, or 
to assist you in implementing the recommendations. 
 
Checks With no Signatures 
 
During the course of our audit, we noted checks issued with signatures from authorized check signers.  We 
recommend that each disbursement check contain two authorized signatures. 
 
Federal Reimbursement Requests – School Board 
 
During the course of our audit, we noted instances in which Federal reimbursement requests were not 
submitted in a timely manner. The Federal Office of Management and Budget recommends reimbursement 
requests be filed on a quarterly basis at minimum.  We recommend funds be requested in a timely manner 
to provide adequate cash flow and the matching of revenue with the expenditures. 
 
Late Filing of Form 941 – School Board 
 
During the course of our audit, we noted that the Form 941 (Employer’s Quarterly Federal Tax Return) for 
the Manassas Park City Schools for the quarters ended September 30, 2021 and December 31, 2021 was not 
filed in a timely manner.  These returns are due one month following the last day of the reporting period.  
All payroll tax returns including Form 941’s should be paid in a timely manner. 
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