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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could 
lead to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Report Unpaid Court Debt to the Department of Taxation Tax Set-Off Program 
Repeat:  Yes (first issued in 2008) 
 

For the past 12 years, the Clerk has not reported unpaid Court debt to the Virginia Department 
of Taxation (Taxation) under the Tax Set-Off Program.  Beginning in 2006, Taxation converted this 
program from a manual process to an automated process, and neither the Clerk nor any of the court 
staff have taken the actions necessary to use the automated system. 
 

Section 58.1-521 of the Code of Virginia requires that all Courts use the Tax Set-Off Program to 
collect unpaid fines and costs.  Both the Supreme Court of Virginia and Taxation have developed 
processes for accessing the automated system.   
 

The Clerk should take immediate corrective action that will allow him and his staff to participate 
in Taxation’s Tax Set-Off Program and make every effort to assist in the collections of fees, fines, and 
other costs on behalf of the local government and the Commonwealth of Virginia.  Lack of participation 
greatly undermines the Court’s ability to collect unpaid fees, fines, and other costs, and results in a loss 
of revenues to both the local government and the Commonwealth of Virginia. 
 
Properly Bill and Collect Court Costs 
Repeat: Yes (first issued in 2019) 
 

The Clerk and his staff did not properly bill and collect court costs in six of 37 cases tested (16%).  
We noted for four cases the Clerk did not charge defendants $2,530 in Commonwealth costs and for two 
local cases, the Clerk did not bill the locality for public defender fees of $316. 

 
The Clerk should correct the specific cases noted during the audit and should establish a system 

of review to minimize the likelihood of billing errors going undetected.  In all cases, the Clerk should bill 
and collect court costs in accordance with Code of Virginia. 
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1 Period April 1, 2019 – December 31, 2020 
 

 
 
 
 February 19, 2021 
 
 
The Honorable Charles V. Mason 
Clerk of the Circuit Court 
County of King George 
 
Ann C. Cupka, Board Chairman 
County of King George 
 
Audit Period: April 1, 2019 through December 31, 2020 
Court System: County of King George 
 
 We have audited the cash receipts and disbursements of the Clerk of the Circuit Court of this 
locality for the period noted above.  Our primary objectives were to test the accuracy of financial 
transactions recorded on the Court’s financial management system; evaluate the Court’s internal 
controls; and test its compliance with significant state laws, regulations, and policies.   
 
Management’s Responsibility 
 

Court management has responsibility for establishing and maintaining internal controls and 
complying with applicable laws and regulations.  Internal control is a process designed to provide 
reasonable, but not absolute, assurance regarding the reliability of financial reporting, effectiveness and 
efficiency of operations, and compliance with applicable laws and regulations.  Deficiencies in internal 
controls could possibly lead to the loss of revenues or assets, or otherwise compromise fiscal 
accountability. 
 
 We noted matters involving internal control and its operation necessary to bring to 
management’s attention.  These matters are discussed in the section titled Comments to Management.  
Any response and written corrective action plan to remediate these matters provided by the Clerk are 
included as an enclosure to this report. 
 

The Clerk has taken adequate corrective action with respect to the internal control finding 
reported in the prior year that is not repeated in this letter. 



 

 

2 Period April 1, 2019 – December 31, 2020 
 

 We discussed these comments with the Clerk, and we acknowledge the cooperation extended to 
us by the Clerk and their staff during this engagement. 
  
 Staci A. Henshaw 
 AUDITOR OF PUBLIC ACCOUNTS 
 
SAH: clj 
 
 
cc:  The Honorable Herbert M. Hewitt, Chief Judge 
 Neiman C. Young, PhD, County Administrator 
 Robyn M. de Socio, Executive Secretary 
    Compensation Board 
 Paul F. DeLosh, Director of Judicial Services 
    Supreme Court of Virginia 
 Director, Admin and Public Records 
    Department of Accounts 
 



3 Period April 1, 2019 – December 31, 2020 



 

 

4 Period April 1, 2019 – December 31, 2020 
 

  



 

 

5 Period April 1, 2019 – December 31, 2020 
 

  



 

 

6 Period April 1, 2019 – December 31, 2020 
 



APPENDIX A 

7 Period April 1, 2019 – December 31, 2020 

APA COMMENTS TO THE CLERK’S RESPONSE 

The Clerk’s response to our report contained information that is factually incorrect regarding the 
granting of access to the Department of Taxation Setoff Debt Collection System.  Regarding access to the 
system, the Clerk made the following statement.  

• The Department of Taxation uses a unique seven-digit Agency number for State Agencies and
Sub-State Agencies.

According to our inquiries of the Department of Taxation (TAX) there is no provision for anyone 
to access TAX’s system with a seven-digit number in lieu of a social security number.  All users are 
required to supply their social security numbers, not just Clerks of Court and their staff.  This requirement 
is in place in order to protect taxpayer information. 

The Clerk’s response also states that the APA has not addressed his contention that he is exempt 
from participating in the Setoff program based on §58.1-522.  The Clerk has not provided sufficient 
information and documentation for the APA to evaluate this position. 


	COMMENTS TO MANAGEMENT
	February 19, 2021
	The Honorable Charles V. Mason
	Audit Period: April 1, 2019 through December 31, 2020
	Management’s Responsibility
	AUDITOR OF PUBLIC ACCOUNTS
	SAH: clj
	Robyn M. de Socio, Executive Secretary
	Paul F. DeLosh, Director of Judicial Services
	Director, Admin and Public Records
	The Honorable Herbert M. Hewitt
	Paul F. DeLosh, Director of Judicial Services



