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Board 
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Audit Period: October 1, 2006 to March 31, 2008 
Court System: City of Williamsburg-James City County 
 
 We have audited the cash receipts and disbursements of the Clerk of the Circuit Court for this 
Court System and for the period noted above.  Our primary objectives were to test the accuracy of 
financial transactions recorded on the Court’s financial management system; evaluate the Court’s 
internal controls; and test its compliance with significant state laws, regulations, and policies.   
 
Management’s Responsibility 
 

Court management has responsibility for establishing and maintaining internal controls and 
complying with applicable laws and regulations.  Internal control is a process designed to provide 
reasonable, but not absolute, assurance regarding the reliability of financial reporting, effectiveness 
and efficiency of operations, and compliance with applicable laws and regulations.  Deficiencies in 
internal controls could possibly lead to the loss of revenues or assets, or otherwise compromise fiscal 
accountability 
 
Financial Matters   
 
 We noted no instances of improper recording and reporting of financial transactions in the 
Court’s financial management system. 
 
Internal Controls   
 

We noted no matters involving internal control and its operation necessary to bring to 
management’s attention. 
 
  
 
 



 

 

Compliance   
 

However, the results of our tests of compliance with applicable laws and regulations disclosed 
instances of noncompliance that are required to be reported. 

 
The issues identified above are discussed in the section titled Comments to Management.  Any 

response and written corrective action plan to remediate these issues provided by the Clerk are 
included as an enclosure to this report.  Auditors reviewed the Clerk’s re-calculated amount in 
question with Compensation Board staff and concur with the amount submitted in the response.  We 
have also included the January 2007 document referenced by the Clerk for reader clarification. 

 
 We discussed these comments with the Clerk and we acknowledge the cooperation extended 
to us by the court during this engagement. 
 
 
 
 

                                                                                   
  AUDITOR OF PUBLIC ACCOUNTS 
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cc:  The Honorable Samuel T. Powell, III, Chief Judge 
 Sanford Warner, County Administrator 
 Robyn M. de Socio, Executive Secretary 
    Compensation Board 
 Paul F. DeLosh, Director of Judicial Services 
    Supreme Court of Virginia 
 Director, Admin and Public Records 
    Department of Accounts 
 



 

 

COMMENTS TO MANAGEMENT 
 
Compliance   
 

The results of our tests of compliance with applicable laws and regulations disclosed the 
following instances of noncompliance. 
 
Properly Remit Excess Copy Revenues 
 

The Clerk did not properly calculate and remit excess copy fees to the Commonwealth as 
directed by Section 17.1-275A(8) of the Code of Virginia.  As outlined in Section 15.2-1656 of the 
Code of Virginia, the locality is responsible for the purchase and maintenance of the copy equipment 
located in the Clerk’s office.  The locality is entitled to monthly reimbursement from excess copy fees 
of the exact expenses incurred and the Clerk is responsible for calculating this reimbursement amount.  
Per Section 17.1-275A(8), the remainder of excess copy fees is to be remitted to the Commonwealth. 
 

Our audit revealed that between October 2006 and March 2008 the Clerk over remitted excess 
copy fees to the locality resulting in a loss to the Commonwealth of $ 48,624.43.   

 
The Clerk should make immediate arrangements to recoup these funds from the locality for 

immediate reimbursement to the State Treasurer and record this amount as a receivable of the 
Commonwealth until she recovers and remits the funds.  For all periods subsequent to the audit, the 
Clerk should take steps to ensure all future collections are properly remitted to the Commonwealth.  
 








