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We are performing a statewide audit of the General District Courts. During our review of this
court, we conducted certain audit procedures, as we deemed appropriate.

Management of this court is an important part of the court’s accountability, since you are
responsible for establishing and maintaining internal controls and complying with applicable laws
and regulations. During our review, we noted certain matters that required management’s attention
and corrective action. These matters included:

Monitor Account Status Reports

The Clerk does not review the Individual Account Status Reports generated by the Clerk’s
financial management system. Not reviewing these reports resulted in several error conditions
related to accounts receivable that have remained uncorrected and liability accounts that should
have been disbursed or otherwise resolved. The Clerk should review automated system reports as
required by the Financial Management User’s Guide and make corrections as needed.

Properly Bill Attorney Fees — Repeat Finding

The Clerk did not bill the locality for court appointed attorney fees arising from local cases.
We noted two instances in which a total of $240 in attorney expenses for local cases were billed to
and paid by the Commonwealth instead of the locality. The Clerk should correct these cases and in
the future should bill the appropriate entity for court-appointed attorney fees in accordance with
the Code of Virginia.

www.apa.virginia.gov | (804) 225-3350 | reports@apa.virginia.gov




The Honorable V. Blake McKinney
Chief Judge

June 23, 2015

Page Two

We acknowledge the cooperation extended to us by the Court during this engagement.
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