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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Properly Enter Fines and Costs 
 
Our review of cases found the following issues in seven of 29 cases tested. 
 

 In four cases, the Clerk did not charge the costs for court-appointed attorney fees certified from the 
Combined District Court totaling $475.50 to the defendant. 
  

 In two cases, the Clerk did not charge the costs for commonwealth attorney fees totaling $35.00 to 
the defendant, resulting in a loss to both the commonwealth and locality of $17.50 each. 
 

 In one case, the Clerk overcharged a defendant $5.00 in court-appointed attorney fees. 
 

 In one of these cases, the Clerk entered the terms of an installment time to pay agreement into the 
system incorrectly. 
 

We recommend the Clerk make appropriate corrections to case paperwork and in the courts’ automated 
accounting system and recover costs as possible.  
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