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Date: November 30, 2022

Memorandum To:  Board of Supervisors
County of Culpeper, Virginia

From: Robinson, Farmer, Cox Associates

Regarding: Audit for fiscal year ended June 30, 2022

In planning and performing our audit of the financial statements of the County of Culpeper, Virginia for the
year ended June 30, 2022, we considered the County’s internal control structure to plan our auditing
procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance
on the internal control structure.

However, during our audit, we noted certain matters involving the internal control structure and other
operational matters that are presented for your consideration. This letter does not affect our report dated
November 30, 2022, on the financial statements of the County of Culpeper, Virginia. Our comments and
recommendations, all of which have been discussed with appropriate members of management, are intended
to improve the internal control structure or result in other operating efficiencies. We will be pleased to
discuss these comments in further detail at your convenience, to perform any additional study of these
matters, or to assist you in implementing the recommendations.

Remittance of the School Board’s VRS and ICMA Payment Information to Treasurer’s Office

During the course of our audit it was noted that there is a delay in the School Board remitting the
documentation for the VRS and ICMA payments to the Treasurer’s Office. The School Board is not remitting
the documentation for the VRS and ICMA until the end of the following month that its being made. The
Treasurer’s Office needs this information in order to complete the bank reconciliations and the County can
perform the financial close for the month. We recommend the School Board submit the VRS and ICMA reports
to the Treasurer’s Office once the payments have been confirmed with VRS.

Remittance of School CIP Invoices

During the course of our audit it was noted that the invoice for May 2022 work done on A.G. Richardson
Elementary School was not remitted from the School Board to the County and paid until October 2022. We
recommend the School Board submit the CIP invoices to the County in a timely manner so that invoices can
be paid by the due date in accordance with the Prompt Payment of Bills Act.
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