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COMMENTS TO MANAGEMENT 
 
Request Tax Set Off Refunds 
 
 The former Clerk failed to collect potentially $131 of state and local funds.  He did not request the 
Department of Taxation set off refunds for individuals against the amount owed for delinquent fines and court 
costs as required by Section 58.1-524 (A) of the Code of Virginia.  The Clerk should promptly respond to tax 
set off refunds held by the Department of Taxation.   
 
Properly Record Fines and Court Costs  
 
 The former Clerk did not properly record fines and court costs resulting in a loss of revenue to both 
the Commonwealth and Locality. Auditor tested 38 cases and noted the following errors. 
 

 In 11 cases, the former Clerk failed to record court-appointed attorney and public defender 
fees from the District Court.  These errors resulted in a potential loss of revenue to the 
Commonwealth totaling $1,080.    
 

 In one case, the former Clerk recorded the fine to the local account code of 201 instead of 
the state account code of 110. This error resulted in a potential loss of revenue to the 
Commonwealth totaling $96. 
 

 In one case, the former Clerk recorded the felony reduced to a misdemeanor fee instead of 
the fixed misdemeanor drug fee.  This error resulted in a loss of revenue to the 
Commonwealth and the Locality of $70. 
 

 In one case, the former Clerk failed to properly record the tried in absence fee from the 
District Court.  This error resulted in a potential loss of revenue to the Commonwealth 
totaling $10. 

 
 We recommend the clerk correct the case paper work for the cases above and research all similar 
cases and make the appropriate corrections to case paper work.  The Clerk and her staff should work with the 
Office of the Executive Secretary to receive training, if necessary, regarding the recording of fines and court 
costs.  
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CITY OF PETERSBURG 

CLERK OF THE CIRCUIT COURT 

STATEMENT OF ASSETS AND LIABILITIES 

AS OF DECEMBER 31, 2011 
 
 

ASSETS  
  

Cash and Cash Equivalents $222,467 
    
  

LIABILITIES  
  

Due to the Commonwealth of Virginia $    7,941 
Due to the City of Petersburg 75,784 
Collections for others 127,023 
Depository bonds 1,500 
Condemnation Funds 10,219 

Total $222,467 
  

 
The accompanying Notes to the Statement are an integral part of this statement. 
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CITY OF PETERSBURG  

CLERK OF THE CIRCUIT COURT 

NOTES TO STATEMENT 

AS OF DECEMBER 31, 2011 
 
 
1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
 

The Clerk of the Circuit Court is an elected constitutional officer who administers the City of 
Petersburg’s court of record.  The Circuit Court is where individuals file documents requiring formal 
recording by law to include deeds, wills, marriage licenses and various other documents.  The Circuit 
Court has exclusive original jurisdiction in all felony criminal cases, in civil chancery, and civil cases 
where the amount exceeds $15,000.  It also hears appeals from district courts. 

 
Basis of Accounting 
 

The statement is prepared using the cash basis of accounting, which records cash receipts 
when received and disbursements when made. 

 
2. SURETY BOND 
 

In accordance with Sections 2.2-1840 and 2.2-1841, Code of Virginia, the Clerk was bonded 
under a Public Officials Position Schedule Bond in the amount of $500,000 with the Fidelity and 
Deposit Company of Maryland and through a self-insurance plan administered by the Virginia 
Department of Treasury’s Division of Risk Management as sureties. 
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