
REPORT ON AUDIT

FOR THE PERIOD

JULY 1, 2009 THROUGH DECEMBER 31, 2010

WILLIAM E. MAXEY, JR.

CLERK OF THE CIRCUIT COURT

FOR THE

COUNTY OF POWHATAN



 

– T A B L E   O F   C O N T E N T S – 

 
  Pages 
 
 
AUDIT LETTER 1 
 
 
COMMENTS TO MANAGEMENT 2-3 
 
 
CLERK’S RESPONSE AND CORRECTIVE ACTION PLAN 4-5 



 

Walter J. K
Auditor of 

www.apa.virgin

 

 
 
 
 
The Honor
Clerk of th
County of 
 
Board of S
County of 
 
Audit Peri
Court Syst
 
 W
System an
transaction
test its com
 
Manageme
 

Co
with appli
absolute, a
and compl
the loss of 
 
 W
attention. T
corrective 

 
 W
the court d
 
 
 
 
 
WJK:alh 
 
cc:  Th
 Ca
 Ro
    C
 Pa
    S
 Di
    D

Kucharski  
f Public Accoun

nia.gov  

rable William
he Circuit Cou
Powhatan 

Supervisors 
Powhatan 

od: July 1, 
tem: County

We have audite
nd for the pe
ns recorded on
mpliance with

ent’s Respons

ourt managem
cable laws an

assurance reg
liance with ap
f revenues or a

We noted matt
These matters
action plan to

We discussed t
during this eng

he Honorable 
arolyn Bishop
obyn M. de So
Compensation
aul F. DeLosh
Supreme Cou
irector, Admi
Department o

 Com

nts 

m E. Maxey, J
urt 

2009 through
y of Powhatan

ed the cash re
eriod noted a
n the Court’s

h significant s

sibility 

ment has respo
nd regulation
arding the re
pplicable law
assets, or othe

ters involving
 are discussed

o remediate th

hese commen
gagement. 

James F. D'A
p, County Adm
ocio, Executi
n Board 

h, Director of 
urt of Virginia
n and Public 

of Accounts 

mmonw
Auditor o

r. 

h December 3
n 

eceipts and d
above.  Our 
s financial ma
tate laws, reg

onsibility for 
ns.  Internal c
liability of fi
s and regulat
erwise compr

g internal con
d in the sectio
ese matters pr

nts with the C

Alton Jr., Chie
ministrator 
ve Secretary

Judicial Serv
a 
Records 

 

wealth o
 
 

of Public A
 

1

 

 Augu

 
 

31, 2010  

disbursements
primary obj

anagement sy
gulations, and

establishing 
control is a p
inancial repor
tions.  Deficie
romise fiscal a

ntrol and its 
on titled Comm
rovided by the

Clerk and we 

 AUD

ef Judge 

vices 

of Vir
Accounts 

ust 16, 2011 

s of the Clerk
jectives were

ystem; evaluat
d policies.   

and maintain
process desig
rting, effectiv
encies in inte
accountability

operation ne
ments to Man
e Clerk are in

acknowledge

DITOR OF PU

ginia 

R

k of the Circu
e to test the 
te the Court’s

ning internal c
gned to provi
veness and ef
ernal controls 
y. 

ecessary to b
nagement.  An
ncluded as an e

e the coopera

UBLIC ACCO

P.O
Richmond, Virg

(804) 2

uit Court for t
accuracy of 

s internal con

controls and c
de reasonabl

fficiency of o
could possib

bring to mana
ny response an
enclosure to th

ation extended

OUNTS 

. Box 1295 
ginia 23218 

225-3350 

this Court 
f financial 
ntrols; and 

complying 
e, but not 

operations, 
bly lead to 

agement’s 
nd written 
his report. 

d to us by 



 

2 
 

COMMENTS TO MANAGEMENT 
 

 We noted the following or matters involving internal control and its operation that has led or could 
lead to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Properly Record Fees 
 
 The clerk is not properly recording and collecting court fees.  Auditor tested 20 cases and noted the 
following errors.   
 

 In three cases, the Clerk failed to properly record the DNA fee that could result in a 
potential loss of revenue to the state and to the locality of $38.00. 

 

 In one case, the Clerk failed to record the jail admission fee that could result in a potential 
loss of revenue to the locality of $25.00. 

 

 In one case, the Clerk failed to obtain the documentation necessary to record the court 
appointed attorney fee and in another case the Clerk recorded the court appointed attorney 
fee when it was not required.  

 

 In one case, the Clerk recorded the Fixed Misdemeanor Fee instead of the Fixed Traffic 
Infraction fee.   

 

 In five cases, the Clerk failed to properly record the “Local Courthouse Security” fee that 
could result in a potential loss of revenue to the locality of $60. 

 

 In one case, the Clerk failed to properly record the “Internet Crimes Against Children” fee 
that could result in a potential loss of revenue to the state of $20.00. 

 

 In one case, the Clerk failed to properly record the State and Local share of 
Commonwealth’s Attorney Fee that could result in a potential loss of revenue to the state 
and to the locality of $25.00. 

 

 In one case, the Clerk recorded the fixed misdemeanor drug fee without proper 
documentation. 

 
 We recommend the clerk make the appropriate corrections to case paperwork.  Further, we 
recommend the Clerk review similar cases to determine if additional cases require correction. 
 
Request Tax Set Off Refunds 
 

The Clerk failed to collect potentially $572 of state funds by not requesting the Department of 
Taxation set off tax refunds for individuals against the amount owed for delinquent fines and court costs as 
required by Section 58.1-524 (A) of the Code of Virginia.  Further, the Chief Deputy Clerk does not have 
appropriate back-up for instances in which she is not available.  The Clerk should promptly respond to tax set-
off refunds held by the Department of Taxation.   
 
Properly Bill and Record Court Appointed Attorney Fees and Fines  
 
 In five of 10 cases tested, the Clerk failed to properly bill and record court-appointed attorney fees as 
required by Section 19.2–163 of the Code of Virginia.  These errors resulted in a loss of revenue to the state of 
$664 and to the locality of $1,264.  Additionally, the Clerk failed to properly record the fine on local charges 
resulting in a potential loss of revenue to the locality of $350. 



 

3 
 

 We recommend the Clerk research all similar cases, make the appropriate corrections to case 
paperwork, and where appropriate, bill the localities for the applicable court-appointed attorney fees and 
reimburse the Commonwealth.  Further, we recommend the Clerk work with the Office of the Executive 
Secretary to receive training in these billing practices. 
 
Promptly Establish Receivables 
 

  The Clerk did not establish accounts receivable on the automated system immediately after final 
disposition of the case, as required by the Financial Management System User’s Guide.  We noted delays of up 
to 12 weeks before the clerk established the receivable.  The Clerk should immediately establish the accounts 
receivable whenever fines and costs are ordered.  This should help strengthen collection procedures and 
increase the collection of court revenue. 
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