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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
Improve Recording Information in the Accounting System 
 
 In 20 of 60 criminal cases tested, we found the following errors. 
 

 In 14 cases, the Clerk did not charge fines and costs of $3,111 which could result in a loss to the 
Commonwealth, which represents public defender fees of $2,811 certified from the District Court 
and $300 in fines from a defendant. 
 

 In three cases, the Clerk did not charge fines of $450 as directed by court order.  Instead, he 
included them as cost.  
 

 In one case, the Clerk did not collect the Courthouse Security fee of $10, resulting in a loss to the 
locality. 
 

 The Clerk improperly recorded three cases in the court system as “Dismissed” according to the 
court order one case resulted in a “Guilty” verdict and other two cases resulted in “Not Guilty” 
outcomes. 

 
 The Clerk should collect the fees above and correct the court records for the improperly recorded 
cases in the court system.  The Clerk should also review all cases certified by the district courts to determine 
if the Clerk has collected all appropriate amounts. 
 
Collect the Internet Crimes Against Children Fee 
 
 The Clerk did not charge and collect the Internet Crimes Against Children Fee of $10 for each 
conviction per Section 17.1-275.12 of the Code of Virginia, effective July 1, 2010.  The Clerk should 
immediately implement charging the fee for all convicted cases. 

 
Charge the Commonwealth Attorney Fees for the State and Locality Cases 
 
 The Clerk did not charge the state and local share of Commonwealth Attorney Fees for each felony 
and misdemeanor conviction per Section 15.2-1627.3 of the Code of Virginia effective July 1, 2010.  The 
Clerk should immediately implement charging the fees for all convicted cases. 
 
Appropriate Back-Up Personnel 
 
 In order to intercept tax refunds from individuals that owe the court unpaid fines and fees, the court 
must have someone certified to use the Virginia Department of Taxation’s Integrated Revenue Management 
System.  Only the clerk has this certification and in his absence no one else in the office can intercept the 
refunds.  We again recommend that the Clerk have another employee obtain the certification. 
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